FORM“ HR-RM 1
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Hell ot Records
Commission

( YUEST FOR RECORDS RETENTION S’-“.DULE
To be Submitted to the Records Managemenf Division
Hall of Records Commission

| SCHEDULE s
NO. 4 43

55y oty

1. Requesting Agency
. STATE COMMISSIONER OF PERSONNEL

2. Division or Bureau of Requesting Agency

ADMINISTRATIVE DIVISION

3. Authorization Requested (Check only one of the squares below).

A >
Dispose of present accumulation. No

additiona!l accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-

cords for which there is a continuing
accumulation. The .records will cease to
have value to warrant their retention after
the period of time indicated.

Microtilm and  destroy originals.
Originals if not microfilmed would be
retained for the period of time indicated.

5.
4. . I
ltem Describe records accurately.
No.

{cubic or linear feet) .

Description of Records

Show recommended retention period.

Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity

6. Recommendation
of Hall of Records
and Board of Public
Works.

1.| EMFIOYEE CUESTIONNAIRE

8 WO 8s1iae

Q O
x questionnaire was filled out by State employeps \k@“”
in 1921 at the time they were edopted into the Herit System. o
that time no use has been made of this material,
form includes personal data of the individual, the place of work,
supervision, compensation, hours of work, past employment, descripe
tion of duties, and an evaluation by the employee's supervisor.

The dateof entry into State service (prior to 1/1/21) is recorded
on the Roster Card of the respective employes, and the quastionnaire
of employces still in active State service, have been filed in the

Infomzation on the

S

Cx

Sines -

A

respactive employests Employment Ristory Folder,

|
'
)
ncy, Division or Bureau Representative
Supervisor, Merit System 3/3/5h
Signature Title Date
Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of {
Public Works.

‘Zecords Commission. .
3/5 /i
" Date

Archivist

Secretary




